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1. O0uIMe moJ0KeHus.

1.1. Iemsto pnamnHoro [lonmokeHWs SBISETCS 3alIWTa TEPCOHANBHBIX JaHHBIX PAaOOTHUKOB OT
HECaHKLIMOHUPOBAHHOTO JIOCTYIA, HEIIPABOMEPHOTO MX HCIIOJIb30BaHMS MJIM YTpaThl U OINpelelsieT HOpsAIoK
co3naHus, 00pabOTKH, epeIadun, XpaHEeHHS U 3aILUTHl IEPCOHANBHBIX AaHHBIX pabotHukoB MBY 10 «CILHEOP
«Kammoy.

1.2. Hacrosmee Ilomoxenuwe paspaboraHo Ha ocHoBaHWW crtaTedl KoncTturymum PO, Tpymosoro
Komekca P®, Kogekca 00 amMUHHCTpaTHBHBIX NpaBoHapymeHusx P®, I['paxmanckoro Komexca PO,
VYronosaoro Konekca PO, a taxke DenepanpHoro 3akona «O0 mHpopMmanuu, nHGOPMATH3AINHA U 3aIIUTE
HH)OPMAITHII.

1.3. IlepcoHanpHBICE IaHHBIE OTHOCATCS K KATETOPHH KOHPUACHIHWAIBLHOH WHpOpManun. Pexum
KOH(QHUICHINAILHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasiX 00e3NMYMBaHUs WIH IO UCTEUCHUH 75 JeT
CpOKa XpaHEHHUS, €CIIH UHOE HE OIPEAETICHO 3aKOHOM.

1.4. Hacrosmee IlonmoxkeHne yTBep)KAaeTcsi U BBOAUTCS B NEMCTBHE IPUKA30M AUPEKTOpA U SBISIETCS
00s13aTeNbHBIM  JUI MCIIOJNIHEHHS BCEMH pPaOOTHHKAMH, HMMEIOIIMMHU JOCTYNl K MEpPCOHAIBHBIM JaHHBIM
COTPYAHHUKOB.

1.5. IlepcoHanpHBIE  JaHHBIE OTHOCATCS K  KaTETOPHMH  KOHPHUACHIMAILHONH  WH(pOpPMAIINH.
KondunenunanbHOCTb, COXPaHHOCTh M 3allMTa IEPCOHAJBHBIX AAHHBIX OOECHEYMBAIOTCS OTHECEHHEM HX K
chepe HerocyIapCcTBEHHOM (CITy:KeOHOH, MPo(ecCUOHANBHOMN ) TaliHbI.

2. IloHsiTHE M COCTAB MEPCOHATBbHBIX TAHHBIX PA0OTHUKOB

2.1. TlepcoHanpHble NaHHBIE Pa0OTHHKA YUYpEXKICHHS — 3TO HHGOpMamus O PaOOTHHKE, BKIIOYAFOIIAS
cBefieHHst O (aKkTaxX, COOBITHSIX M OOCTOATENHCTBAX €r0 JKU3HH (HE3aBUCHMO OT ()OPMBI UX TPEACTABICHUS),
Heo0X0ouMast JUI UACHTU(UKALIUN €T0 TUIHOCTH.

2.2. B cocTaB JOKYMEHTOB, CO/ICPKAIIMX IEPCOHANBHBIE TaHHbIE PA0OTHUKOB YUPEKICHUS, BXOIST:

2.2.1. JlokyMeHTaIus 110 OpTraHu3alui paboThI KaJpOBOU CITYKOBI:

— paboume WHCTPYKIWMH (TOPSIKH, TOJOXKEHHS) MO BEACHHUIO JOKyMEHTalluu, (HOPMHUPOBAHUIO
NEPCOHANBHBIX AAaHHBIX PAOOTHHKOB B JIMYHbIE JAe€na, 0a3bl NAHHBIX M T.N., MOPAOKY apXUBHUPOBAaHUA H
XPaHEHUIO TOKYMEHTOB.

2.2.2 JlokymeHTaIus, 00pa3yromasics B MPOILECCe OCHOBHOW JEATENFHOCTH YUPEXKICHHSI M COJep Karias
NePCOHANIBHBIC JaHHbIC PAOOTHHUKOB!

- JIOKyMEHTHI, COMPOBOXKIAOIIHE Mpoliece OPOPMIICHUSI TPYIOBBIX OTHOIICHUH PaOOTHUKOB YUPEKIACHUS
Npy IpUeMe Ha padoTy, epeBoie, YBOJbHEHUH U T.11.;

—  MaTepHaibl 10 MPOBEACHUIO cOOeceI0BaHNH, TECTUPOBAHUIO, aTTECTALIMN PAOOTHUKOB YUPEKACHUS;

—  IOJUIMHHHKH U KOIIMH IIPHUKA30B 10 INYHOMY COCTaBY;

—  JMYHBIE JIeJ1a ¥ TPYIOBbIC KHIKKH PAOOTHUKOB YUPEKICHHUS;

—  KapTOTEKH, )KypHaJibl, 0a3bl JAHHBIX 110 [IEPCOHAIY YUPEKACHUS;

—  KONMH JOKYMEHTOB (OTYETOB, CIIPABOK U Jp.), HAPABISIEMBIX B IOCY1apCTBEHHBIE OPTaHbl CTATUCTUKH,
BBILIECTOSIIIIE OPTaHbl YIPABICHUS U APYTHE YUPEKICHUS;

— [ITaTHOE paclyCaHue YUPEeKICHUS;

- Acjia € BBIIIMCKaMU M3 IIPUKA30B IO JIMYHOMY COCTaBy, KaCarOIIMMHCA pa6OTHI/IKOB YUPCKIACHUA,

- CITMCOK COTPYAHUKOB YUPCIKIACHUA C YKAa3aHUEM OCHOBHBIX 6I/Iorpa(1)1/1qec1<nx JaHHBIX: TOO POXICHUA,
o0pa3oBaHKe, MECTOXKUTEIBCTBO, TOMAIITHHN TeJIe(OH U Jp.;

— Ttabenu y4yeTa UCIOJIb30BaHUs pabouero BpeMeHH! U pacdeTa 3apaboTHOM TIaThI;

—  JOKYMEHTAIHs 110 HAYUCIICHUIO 3apa00THOM IIIaTHL;

—  pacyeTHO-IUIATe)KHBIE JOKYMEHTHI O 3apaboTHOW IutaTe (JUIEeBble cueTa pabOTHUKOB, pacyeTHO-
MJIaTEXKHBIC BEOMOCTH | JIp.).

— aHKeTHbIe U OmorpaduyuecKue JaHHbIE;

— obpaszoBaHue;

—  CBEICHUS O TPYJOBOM U OOIIEM CTaxe;

—  CBEJCHHUS O COCTAaBE CEMbHU;

— [ACTIOPTHBIE JaHHEIE;

—  CBEICHHUS O BOWHCKOM YUETE;

—  CBeZICHUS O 3apabOTHOM IIaTe COTPYAHUKA,;

—  CBEJCHUS O COLMAIBHBIX JIbIOTaX;

—  CHENHaIbHOCTH,

— 3aHuUMaeMasi 10JDKHOCTB;

—  HaJu4ue CyAUMOCTEH;

—  ajjpec MecTa )KUTENbCTBA;

—  JOMAaIHUH TenedoH;

—  MecTo paboThl WK y4eObl YICHOB CEMBbH U POJICTBEHHHKOB;
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—  coJllep)aHue TPYJOBOTO JOTOBOPA;

— Jena, cojepKallie MaTepualibl 0 MOBBIMICHUIO KBATM(QHUKAIUN U TIEPEIOATOTOBKE COTPYAHUKOB, MX
aTTECTAIlNH, CITY)KEOHBIM PACCIICIOBAHHSIM;

—  KOIHM OTYETOB, HAMIPABIIAECMBIC B OPTaHBI CTATHCTUKH.

2.3. JlaHHBIE TOKYMEHTBI SBJISIOTCSA KOHOUACHIIMATBHBIMU, XOTS, YIUTHIBAS KX MaCCOBOCTh U €IMHOE MECTO
00pabOTKH ¥ XPAHEHUS - COOTBETCTBYIOMIHIA TPU( OTPAHUUCHHS HA HUX HE CTABUTCS.

3. O0padoTka NMepcoHAJbLHBIX JaHHBIX PA0OTHHKOB

3.1. Tlom o00paboTKO¥ TMEPCOHANBHBIX MAaHHBIX pPa0OTHWKA TIOHWMAETCS IIOJlydYeHHe, XpaHEHUe,
KOMOMHHMpPOBaHUeE, Iepeada ik Jr00e APyroe UCIoIb30BaHNE EPCOHAIBHBIX JAHHBIX pa0OTHHUKA.

3.2. B nensax obecrnedeHus: mpaB U CBOOOJ YelIOBEKa M TpakAaHUHA paboTomaTelb M €ro MpeaCTaBUTEIIH
npu 00paboTKe MePCOHANTBHBIX JaHHBIX pa0OTHUKA 00s13aHBI COONIIOAATH ClenyolIe o0mue TpeOOBaHuUs:

3.2.1. ObpaboTKa TEPCOHATBHBIX NAaHHBIX PAOOTHUKA MOMKET OCYIIECTBISATHCA HCKIIOYUTEIHHO B IIEISIX
oOecriedeHus1 COOJIIOJICHNSI 3aKOHOB M WHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJIEHCTBUS PaOOTHHKAM B
TPYAOYCTPOWCTBE, OOYUYEHUH M MPOJABIKEHHUH IO CIIyx)0Oe, oOecriedeHns] TMYHOH 0e30MacHOCTH PaOOTHHKOB,
KOHTPOJISI KOJINYECTBA U KAaueCTBA BBIIIOJIHIAEMOM pabOoThl M 00ECIIEUeHUSI COXPAHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompenenennn oObeMa M coiepKaHHsA 00padaTHIBAEMBIX IEPCOHAIBHBIX TAaHHBIX PaOOTHHKA
paboronaTens momkeH pykoBojacTBoBaThesi Koncturynmeit Poccuiickoit @enepanun, Tpynoseim Kogekcom u
UHBIMH (heaepaabHBIMU 3aKOHAMHU.

3.2.3. IlonyueHue MmepcoOHANbHBIX AAHHBIX MOXKET OCYLIECTBIATHCS KAaK IIyT€M INPEINCTABICHUS UX CAMUM
pa6OTHI/IKOM, TaK U MYTEM NOJYUCHHA UX U3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHbBIC JaHHBIC CICAYET MOJy4YaTh y HEro camoro. Eciu nepcoHanbHble NaHHBIC paOOTHUKA
BO3MOXXHO IOJIyYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO PAOOTHHK IOJDKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee U OT
HETO JOJDKHO OBITh TOJTYYeHO MUChbMEHHOE coryacue. PaboTomaTens JODKEH COOOIUTh PaOOTHUKY O IETSX,
nmpeamnojiaraMbeiX HCTOYHUKAX U cnoco6ax IMOJIy4YCHUA NCPCOHAJIBHBIX MOAHHBIX, a TaK K€ O XapaKTepe
MOUICKALINX MOJTYYEHUIO NEPCOHAIBHBIX AAaHHBIX M IOCIEACTBUSX OTKa3a pa0OTHHKA AaTh MHUCbMEHHOE
corJiache Ha UX MOJy4eHHeE.

3.2.5. PaboTomarens He MMEET MpaBa MOIydaTh U 00pabaThIBaTh MEPCOHANBHBIC TaHHBIE Pa0OTHHUKA O €TO0
IMOJIMTUYCCKUX, PCIMTIHUO3HBIX W HHBIX Y6C)KI[CHI/IHX M YacTHOM >Ku3HU. B ClIydadax, HCIOCPECACTBECHHO
CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHHH JAaHHBIE O YAaCTHOM JKM3HU pPabOTHHMKA (MHpOpMAaLUs O
KU3HENEATEIBHOCTH B cpepe CeMEHHBIX OBITOBBIX, INYHBIX OTHOIIECHHI) MOTYT OBITh MOJy4eHBI 1 00pa0OTaHbI
paboTomaTeneM TOIBKO € ero MUCBMEHHOTO COTJIACHSL.

3.2.6. PaboTomarens He MMeET MPaBO IMONyYaTh U 00pabaThIBaTh NEPCOHAIBHBIE TaHHBIE PAOOTHHUKA O €ro
YIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WJIM €ro NPO(COIO3HON AEATENBHOCTH, 32 UCKIIOYCHUEM CIIy4aes,
NPEAYCMOTPEHHBIX (ellepaibHbIM 3aKOHOM.

3.3. MUcnonb3oBaHME IEPCOHANBHBIX JAHHBIX BO3MOXHO TOJNBKO B COOTBETCTBHHM C LEJISIMH,
OIIPEICJIUBIINMH HUX MOJyYEHHE.

3.3.1. [lepcoHanbHble JIaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B LENSAX MPUIMHEHHS UMYIIECTBEHHOI'O M
MOpPaJIFHOTO BpeJia TpaXkaaHaMm, 3aTpyTHEHHUS peallu3aliy TIpaB u CBOOO/]

rpaxnan Poccuiickoit ®enepanmu. OrpanuueHue mpaB TpaxnaaH Poccuiickoit ®exepanuy Ha OCHOBE
UCIIOJIb30BaHMs MHGpOpMau 00 MX COLMAIBbHOM IPOUCXOXKICHUH, O PAaCOBOW, HALIMOHAIBHOW, S3BIKOBOH,
PETUTrMO3HOM U MapTUHHON NPUHAJIC)KHOCTH 3alPELICHO U KapaeTcs B COOTBETCTBUH C 3aKOHO/IATEILCTBOM.

3.4. llepenaya nepcoHANBHBIX JAaHHBIX pAOOTHUKA BO3MOXKHA TOJILKO C COTJIacHs Pa0OTHHKA WIIH B CITydasX,
MPSIMO TPEAYCMOTPEHHBIX 3aKOHOIATETHCTBOM.

3.4.1. Ilpu nepenade mepcOHANBHBIX JAaHHBIX PaOOTHHKA pabOTOAATENh NOJDKEH COOMIONATh CleAyIOIue
TpeOoBaHUs:

- HE cOO00IIaTh [1I€PCOHANIbHBIE JaHHbIE PA0OTHHKA TPEThEH CTOPOHE 0€3 MMCHbMEHHOI'0 corjacus paboTHHUKA,
32 MCKIIOUYEHHEM CIIydaeB, KOT/Ia 3TO HEOOXOAMMO B LENSAX MPEAyNpEeXIEHHUS Yrpo3bl KU3HU U 310POBBIO
paboTHHKa, a TAKXKE B CIIy4YasiX, yCTAaHOBJICHHBIX (eepaibHbIM 3aKOHOM;

- He co00IaTh MepCOHANBHBIE JaHHbIE PAOOTHHKA B KOMMEPUYECKUX IIeIIX 0e3 ero NMChbMEHHOTO COTJIacus;

- IPEAYIPEIUTH JTUII, ITOTyYaIONINX NEPCOHATBHBIE JaHHBIE Pa0OTHHUKA, O TOM, YTO 3TH JaHHbIE MOTYT OBITH
MCIIOJIb30BaHbI JIMIIb B IEJSX, Ui KOTOPBIX OHU COOOIIEHBI, M TPeOOBaTh OT 3TUX JIML] MOATBEPKICHUS TOTO,
YTO 3TO MPaBUIIO coOmMoAeHo. Jluia, momyyJaromue mepcoHaNbHbIE TaHHBIE PAOOTHHKA, 00sA3aHBI COOIIONAThH
PEKUM  CeKpeTHOCTH (KOH(pHUIEHIHANbHOCTH). JlaHHOE TOJOKEHUWE He paclpocTpaHseTcss Ha O0OMeH
NEPCOHANBHBIMU JJAHHBIMU pAaOOTHHUKOB B IOPS/IKE, YCTAHOBICHHOM (heepalibHBIMU 3aKOHAMU;

- paspewarh AOCTYI K MEPCOHAIBHBIM JJAHHBIM PaOOTHUKOB TOJBKO CHENUAIBHO YIIOJIHOMOUYEHHBIM JIMLIAM,
OIMPECACIICHHBIM ITPUKA30M I10 OpraHru3aliy, [Py 3TOM YKa3aHHbIC JIMIIa JOJDKHBI UMETH IIPAaBO I1OJIy4aTh TOJIBKO
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- HE 3ampammyBaTh MHPOPMAIMIO O COCTOSHHUU 3[0POBbS pAaOOTHHKA, 32 MCKIIOUCHHEM TEX CBEICHH,
KOTOpbIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTHU BBIIOJIHEHUS paOOTHUKOM TPYJOBOH (DyHKUINY;

- TIepeiaBaTh NMEPCOHANBHBIC TaHHbIE PAOOTHHKA MPEICTaBUTENSAM PaOOTHUKOB B MOPSAKE, YCTAHOBICHHOM
Tpynossim Kozmekcom, n orpaHndmBaTth 3Ty HHGOPMALUIO TOJIBKO TEMU NEPCOHAIBHBIMU JaHHBIMU PAaOOTHHKA,
KOTOpBIE HEOOXOANMBI IS BBITTOJTHEHHS YKa3aHHBIMU MTPEACTABUTEIAMI UX (QYHKIHH.

3.4.2. Ilepenaua nepcoOHANBHBIX AaHHBIX OT JAep)KaTelis WM ero NpeACTaBUTENCH BHEIIHEMY MTOTPEOUTENIO
MOXKET JOIYCKAaThCd B MUHMMAJIBHBIX OOBEMax M TOJBKO B IIEJSX BBIIOJHEHHUS 3a/1a4, COOTBETCTBYIOIIMX
00BEKTUBHOM MpUUIMHE cOOpa dTUX TAHHBIX.

3.4.3. Ilpu nepenave nepcoHANBHBIX JaHHBIX paOOTHHKA MOTPEOUTENSIM (B TOM YHCIIE U B KOMMEPYECKHX
LeNsX) 3a IpeAesibl OpraHu3aluy paboToAaTeNlb HE JOJDKEH cooOlaTh 3TH AaHHBIE TPEeThell CTOpoHe Oe3
NUCBMEHHOTO corjacusi paOOTHHMKA, 3a MCKIIOYEHHEM CIy4aeB, KOrja 5TO HEOOXOOUMO B IIEJIX
NpeaynpeXIeHUsT Yrpo3bl JKU3HU M 3J0POBBI0 pa0OTHHKAa WM B CIy4asX, YCTAaHOBJICHHBIX (heaepabHbIM
3aKOHOM.

3.5. Bce Mepbl KOHPHUACHOMATLHOCTH TNpU cbope, oOpabOTKe W XpaHEHWH TIEPCOHANBHBIX TAaHHBIX
COTPYIHUKA PACHpPOCTPAHSAIOTCA KaK Ha OyMaXKHBIE, TaK W Ha 3JIEKTPOHHBIC (aBTOMATU3UPOBAHHBIEC) HOCHTEIN
WHPOPMALUH.

3.6. He momyckaercsi oTBe4aTh Ha BOIPOCHI, CBSI3aHHBIE C Tepeaadyell MepcoHaNbHOM MH(OpMAIMU IO
tenedony wim dakcy.

3.7. XpaHeHne epcoHabHbIX JaHHBIX JOJKHO MPOUCXOIUTH B MOPSIIKE, HCKIIIOYAIOIIEM HX YTpaTy WiIH UX
HEMPaBOMEPHOE UCIIOIB30BAHUE.

4. XpaHeHHUe NEPCOHAJbHBIX JAHHBIX PA0OTHUKOB

4.1. JlokyMeHTEHI, cofeprKallie epcoHaIbHbIe JaHHbIE pAOOTHUKOB yUpexaeHus (1. 2.2.) cleayeT XpaHuTh
B COOTBETCTBYIOLIMX JAENaX, UMEIoIuX rpu¢ orpannueHus nocryna «KonduaeHuuansHO», B 3aUPAIOLINXCS
mkagax (ceidax).

4.2. CoTpyAHHKaM YYpeXACHUs, pabOTaomnM C ITOKYMEHTaMH, COJEpPKAIIUMHU TEPCOHAIBHBIE JTaHHBIC
pabOTHUKOB, 3ampeniacTcsi OCTaBIsATh MX Ha paboueM CTOJIE MM OCTaBIsATH WKadbl (ceidbl) ¢ AaHHBIMH
JIOKyMEHTaMH He3alepThIMH B CIIydae BBIXO/a U3 pabouero NoMeIeH sl

4.3. B xoHme pabodero IHS BCE JOKYMEHTHI, COIEPIKaIlHe IMePCOHANBHbBIE JTaHHBIE PAOOTHUKOB, TOJKHBI
ObITH yOpaHs! B KAk (celdbI).

4.4, YuuthiBasg 0COOYI0 3HAYMMOCTh JIOKYMEHTAI[MK, 00pa3yoIleicsl B MPOIECCEe OCHOBHOM JIEATEIbHOCTH
YUpEX/IEHUS U COAEpIKAIEel TepCOHALHBIC TaHHBIE pA0OOTHUKOB YUPEXKICHUS , €€ XPaHEHUE OCYIIECTBISETCS
CJICIYFOIIUM 00Pa30M:

- IMYHbBIE JleNia paOOTHUKOB YYPEKACHHUS, KaPTOTEKH, YYETHBIE JKypHalbl M KHHUTH ydYeTa XpaHsSTCs B
3anuparonmxcs mkadax;

— TPYJOBBIE KHW)KKH XPaHATCS B ceiax;

— HC paspeia€TCd XpaHUThb HCIIOJIHACMBIC NOKYMEHTHI B POCCHIIIHN. Nx clIeayeT noMeuiatb B IMalkKv, Ha
KOTOPBIX YKa3bIBaeTcs BUJ MPOU3BOANMBIX C HUMH ACUCTBUIN (HAampuUMep, AJs MOALIMBKY B JIMUHBIE JeTa, JJIs
OTIIPaBKH U T.11.);

—[eyaTH, LITaMIbl, OJAaHKU JIOKYMEHTOB, KJIIOYH OT padouux IIKapoOB CHAIOTCS HA OTBETCTBEHHOE
XpaHEeHHE CTOPOKAaM U XPaHATCS B ceiide Ha BaxTe YUPEKICHUSI.

5. JlocTyn K nepcoOHAJbHBIM JaHHBIM PA0OTHHKOB

5.1. BHyTpenHuit noctyn (pabOTHUKH YUPEKICHNUSA).

5.1.1. JocTyn K nepcOHATLHBIM JaHHBIM PAOOTHUKOB YUPEKACHUS pa3pelieH TOJIBKO TOHKHOCTHBIM
JIMIIaM, IMEIOIIUM IIPABO TOJTy4YaTh 3TH JIaHHbIE, /ISl BHITIOJHEHUS CBOMX CITYKEOHBIX 0053aHHOCTEH,
3a(pHKCHPOBAHHBIX B UX JOJDKHOCTHBIX HHCTPYKIIHSIX.

5.1.2. Crucok AOMKHOCTHBIX JIMI YYPEKACHHUS, HMMEIOIIMX MpPaBO IOJy4daTh MNEPCOHAIbHBIE IaHHbBIC
paboTHUKOB (C yKa3zaHHEM 00beMa TaKUX JIaHHBIX ), YTBEPIKAAETCSI TPUKA30M JIUPEKTOPa YUPEIKICHHS.

5.1.3. Jloctym k paboTe C SJIEKTPOHHBIMH CHCTeMaMu 0a3 JaHHBIX, COJAEpNKAIUMH WH(QOPMAIMIO O
NEPCOHANBHBIX JTaHHBIX PAOOTHHUKOB YUPEXAEHHs, JOJDKEH OBITh OTPAaHUYEH M ONPENENATHCS CIYXKEOHBIMH
00513aHHOCTSIMU PaOOTHHUKOB yupexxaeHus (yka3aHHBIX B 1. 5.1.2.), 3aUKCUPOBaHHBIMU B UX JOJKHOCTHBIX
WHCTPYKITUSIX.

5.1.4. JlomKHOCTHBIE MIA, MOJIy4Yarollue MU paboTalolIve C IMEPCOHANBHBIMH JaHHBIMH PaOOTHHKOB,
00s13aHBI COOJIIOAATE PEKUM KOH(PHUICHIUATBHOCTH.

5.2. Baemnwmii noctyn (Apyrue opraHu3aliy U TpakaHe).
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5.2.1. Ilepenady nmepcoHaIbHBIX JAHHBIX PAOOTHHKOB YUPEXKACHHUS NPYTHM OPTaHHU3AIHAM, YIPEKICHUSIM
U TpaXkIaHaM OCYIIECTBIISCTCS TOJIbKO MPH HATUYMU MHUCHBMEHHOTO COTVIachsl PaOOTHHKA, 32 WCKIIIOUCHHEM
CIy4aeB, IPEeIyCMOTPEHHBIX 3aKOHOJATEIILCTBOM.

5.2.2. [IlepcoHanbHble JaHHBIE paOOTHUKOB YUYPEKIACHHA TMEPEJaroTCs OPYTMM  OpTraHH3alysIM,
YUpEXISHUSIM U TPaKIaHaM TOJIFKO B TOM 00beMe, KOTOPBI HEOOXOIUM /ISl BBITTOTHEHUST KOHKPETHOM 3a1a4u

(byukIUH).

5.2.3. be3 NMCHMEHHOTO COTIacHs pabOTHUKOB MEPCOHATBHBIC JaHHBIC O HUX MPEIOCTABISIOTCS B MECTHOE
otnenenue IleHcnonnoro ¢onma, PoHa conuansHOro crpaxoBanus, MoHA 0053aTENPHOTO MEAUIMHCKOTO
CTpaxOBaHMUs U IPYTUE OPTaHbl B MOPSIKE, ONPEICICHHOM 3aKOHOIATEIIbCTBOM.

6. 3amuTa nepcoHaAIbHBIX JAHHBIX PA0OTHUKOB

6.1. B mensix oOecreueHUss COXPAHHOCTH M KOH(DHICHIIMATLHOCTH IMEPCOHAIBHBIX JTAHHBIX Pa0OTHUKOB
YapeXxIeHHs, BCe onepanud mo opopmieHuo, (OPMUPOBAHHIO, BEACHUIO W XPaHEHUIO JaHHON WH(pOpMAaIiH
JIOJDKHBI  BBITTONHATHCS TOJNBKO COTPYAHMKAMH YUPEXKIESHHs, OCYIIECTBISIONIMMH JAaHHYIO paboTy B
COOTBETCTBHHM CO CBOMMHU CITY)KCOHBIMU OOSI3aHHOCTSIMH, 3a()MKCUPOBAaHHBIMA B WX JOJDKHOCTHBIX
WHCTPYKITUSX.

6.2. OTBeTH Ha MMCHMEHHBIE 3aMPOCHI IPYTUX OPTaHU3AIUI U YUPEXKACHUHN B TIpeenax NX KOMIETCHIINN U
MPEIOCTABIICHHBIX TMOJIHOMOYMI NAlOTCsA B MHUChbMEHHOW (hopMe, Ha ONaHKE OpPraHMU3allUd U B TOM OObEMe,
KOTOPBIY MO3BOJISICT HE pa3riialiaTh U3IUIIHANA 00hEM NIEPCOHALHBIX CBEIICHUI O pa0OTHUKAX YUPEIKICHHUS.

6.3. Ilepemaua uHpOpManUu, coaepxkamieid CBEACHHS O MNEPCOHAIBHBIX NAaHHBIX PaOOTHUKOB
yUpeXKIEeHUS, TI0 TesiehoHy 3ampeniaercs.

6.4. Beinaya paOOTHHKAM YUPEXKJEHUS TOKYMEHTOB, CBS3aHHBIX C UX TPYAOBOH NESTEIBHOCTHIO
(xomuii MpHKa30B O MpueMe Ha padoTy, MepeBojaXx Ha APYryro paboTy, YBOJBHEHUU C padoOThI;
BBIMICOK M3 TPYIOBOW KHIDKKH, CIIPAaBOK O MeCTe paboThl, 3apabOTHOM IuiaTe, mepuojae padoThl B
OpraHu3aIMu U JIp.), OCYIIECTBISAETCS CHEIHATMCTOM IO KaJpaM U COTPYAHHMKAMHU OyXTainTepuH IO
ycTHOMY (JTH0O MUCBMEHHOMY) TPEOOBAHHIO paOOTHHUKA.

6.5. CnpaBku 0 3apaboOTHOM MiaTe, MecTe paboThl U Mepuojie pPadoThl B YUPEXKIECHUU BBIIAIOTCSA
PpabOTHUKY MO/ MOAMNKCH B COOTBETCTBYIOIIEM KYpHAJI€ yueTa BblJauH CIIPaBOK.

6.6. Bpimaua JIOKyMEHTOB, CBSI3aHHBIX C TPYIOBOM JEATEIBHOCTHIO pabOTHUKA, €ro
POJICTBEHHUKAM HJIM KOJUIEraM 3alpeniaeTcsl.

7. OTBETCTBEHHOCTD 32 pa3rialieHue KOH(puaeHHaIbHOiH HHGOPMaLUH, CBA3AHHOM C
NEePCOHAJbHBIMY IaHHBIMH Pa0OTHHKA

7.1. HeoOXoauMoCTh cOXpaHeHHs KOH(UIACHUIMAIbHOW MH(OpMAIMK O MEePCOHAIBHBIX JAAHHBIX
PabOTHUKOB YUpEXJIEHUS COTPYAHHMKAMH, MUMEIOIIMMHU K HHUM JIOCTYI, B 00s3aTEJIbHOM MOPSJIKE
¢ukcupyercss B HUX JODKHOCTHBIX MHCTPYKIMSX C YKa3aHHEM Mep OTBETCTBEHHOCTH 3a ee
HEHCIIOJIHEHUE WM HEHAJJIeXKalllee UCTIOIHEHUE.

7.2. JIomKHOCTHBIE JIMIa, BAHOBHBIE B HAPYLICHUH HOPM, PETYIUPYIOIIUX MOJydeHue, o0paboTKy
U 3alIUTy NEPCOHAIbHBIX JIAHHBIX pPAaOOTHHUKOB YUPEXKJEHHUS, HECYT AUCHMILNIMHAPHYIO,
aIMMHHMCTPAaTUBHYIO, I'PaXIaHCKO-IIPABOBYI0 WJIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C
JEHCTBYIONIUM 3aKOHO/1aTEIbCTBOM.
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MNPUJIOKEHHUE Ne 1

IlepeyeHb 10JKHOCTEH COTPYIHUKOB,
HMEIOIIMX JOCTYN K MePCOHAJbHBIM IaHHBIM Pa00oTHHKA
M KOTOPBIM OHH He00OXO0AMMBI B CBSI3H C UCIIOJIHEHMEM TPYI0BBIX 00s13aHHOCTel

1. Jupektop
2. 3amecTuUTeNH TUPEKTOpa
3. TI'maBHBIH Oyxrantep
4. Bbyxranrep
5. Cheuumanuct 1o Kajapam
[okyMmeHT co3aaH B anekTpoHHow copme. Ne 33 ot 25.10.2024. UcnonHuTens: bysaes M.M. B I/IEKTPOHHbBINA
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MNPUJIOKEHUE Ne 2

O0s13aTe1bCTBO 0 COOJII0ICHNH PesKMMA KOH(PHAeHIMATBbHOCTH
MePCOHAIBLHBIX JAHHBIX PA0OTHHKOB

A,
paboras no gomxHoctd B MBY /10 «CIIEOP  «Ksmno»,
OBA3VYIOCh:

1. He pa3zrnamate, HE pacKpbIBaTh MyOJIMYHO, a TAKXKE COOII0AaTh YCTAHOBIICHHBIN
[TonoxeHueM o 3amuTe NepCOHAIBHBIX JaHHBIX paboTHuKa B CILHOP nopsiiok nepenauu
TPETHUM JIUIAM CBEJICHUH, COCTABIISIOIINX IIEPCOHANIbHBIE JTaHHBIE PA0OTHUKOB, KOTOPbIE MHE
OyAyT 1OBEpEHbI MM CTAaHYT U3BECTHBI 110 padoTe.

2. BpINonHATH OTHOCALIUECS KO MHE TpeOoBaHusl [1010%KeHMs 0 3alIUTe MEPCOHANIbHBIX JaHHBIX
pabOTHUKA, MPUKA30B, PACIIOPSKEHUH, HHCTPYKIMHA U IPYTUX JIOKAJIbHBIX HOPMAaTUBHBIX
aKTOB MO 00€CIeYeHNI0 KOH(PUIEHIUAIBHOCTH NEPCOHAIBHBIX TaHHBIX PAOOTHUKOB U
COOJIIOJICHHIO MTPaBUJI UX 00pabOTKH.

3. B cnyuae NONbITKM NOCTOPOHHUX JIUIL TOJIYYUTh OT MEHS CBE/ICHHUS, COCTABIISIOLINE
HepcoHaIbHbIE JaHHbIE pa0OTHUKA, HEMEAJIEHHO COOOIIUTE AUPEKTOPY YUPEKICHHS UIH €ro
3aMECTUTENSIM.

4. B ciydyae MOEro yBOJIBHEHMSI, BCE HOCUTEIH, COAEPKALUE TIEPCOHAIILHBIE JaHHbIE
PabOTHUKOB (JIOKYMEHTHI, KOIUU JJOKYMEHTOB, TUCKETHI, AUCKH, pacleyaTKd Ha MPUHTEPAX,
YEepPHOBUKHU, KHHO- U ()OTOHETATHUBBI, TO3UTHUBBI U IP.), KOTOPbIE HAXOJMIIUCh B MOEM
pacHopsiKEHUH B CBSI3U C BBIIIOJIHEHUEM MHOIO TPYAOBBIX 00s13aHHOCTEN BO BpeMs pabOThI y
paboTtonarens, nepeiaTh TUPEKTOPY YUPEKACHUS WIN APYTrOMY COTPYIHHUKY MO YKa3aHHIO
PYKOBOJICTBA.

5. OO6 yrparte wiu HerocTauye JOKYMEHTOB MM UHBIX HOCUTEJEH, COAEePIKAIMX MEePCOHAIbHBIE
JaHHbIE PAOOTHUKOB (yIOCTOBEPEHH, TPOITYCKOB U T.II.); KJIFOUEH OT XpaHWIHUIL, ceroB
(MeTayTMYecKUX MKa(oB) U 0 APYrux (hakrax, KOTOpble MOTYT MPUBECTH K Pa3TialllCHHIO
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB, a TAK)KE O MPUUMHAX U YCIOBHUSIX BO3MOKHON yTEUKU
CBE/ICHUI HEMEIJICHHO COOOIIUTh AUPEKTOPY YUPEKICHUS WM €r0 3aMECTUTEIISIM.

S o3nakomuieH ¢ [TomoxenneM o 3amuTe nepcoHaNbHBIX JaHHBIX padoTHrka MBY IO «CIIEOP
«Koammo»

Mmue HU3BCCTHO, YTO HAPYIICHNUEC MHOIO 00s13aHHOCTEH 110 3aIUTEC MEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB
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MOXET IOBJIEYb TUCLHUIUIMHAPHYIO, TPaXXIaHCKO-IIPABOBYIO, YTOJOBHYIO U MHYIO OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOJIATEILCTBOM PD.

(moamucs) (®.1.0. paboTHHKA)

INPUJIOKEHHUE Ne 3
Coryacue paG0THHKA Ha Nepefavy ero NepcoHAJIbHbBIX IAHHBIX TPeTheil CTOPoHe

Hupexropy MBY 1O «CILIEOP «Ksmno»

oT
(®HO, nomxHOCTH pabOTHHKA)

(mara poXaeHHs)
MPOXUBAOIIUNA  TI0 aJipecy:
nacropT:
BbIIaH:

TTucvmennoe coenacue na nepedauy NnepcoHAIbHLIX OAHHBIX MPembeli CIopoHe

A,
B COOTBETCTBHUH cO cT. 86 TK PD HAa Iepefjayy MOUX [IEPCOHAJIbHBIX JIaHHBIX,

(coriaceH, HE COrJaceH)

a UMEHHO:

—  damunus, UMs, OTYECTBO;

—  TacIOpTHbIC JaHHbIE;

—  TOJ, Mecsll, IaTa U MECTO POXKJICHUS;

- ajpec;

—  ceMeifHoe, COIalIbHOE, UMYIIECTBEHHOE TTOJI0KEHUE;

— oOpa3oBaHue;

— mpodeccus;

—  CBEJCHHS O TPYIOBOM H OOIIEM CTaxe;

—  JIOXOJbl, IOJIy4YeHHBbIE MHOW B JTAHHOM YUPEXJICHNY;

—  CBEJICHUsI O BOMHCKOM YUeTe;

—  JIOMAaIHUii, COTOBBIH Tenae(oHBI
Juist 00paboTKM B 1LENsAX oOecredeHus COONIOICHUs 3aKOHOB W MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB,
COJICHCTBHSI B TPYJIOYCTPOWCTBE, OOYYEHHMHM U TPOJBIDKEHUH IO CIyX0e, obecrieueHus JIUYHOU
0€30MacHOCTH, KOHTPOJS KOJHYECTBa M KadeCcTBA BBITIOTHAEMOW pa0OTHI M OOECIIEYCHHS COXPaHHOCTHU
HUMYILECTBA.

Cornacue Ha mepeAayy HEPCOHANBHBIX AAHHBIX TPEThEH CTOpPOHE AEMCTBUTEILHO B TEUEHUE BCErO CpOKa
JEHCTBUS TPYIOBOTO JIOTOBOPA.

[onTepxnaro, 4To o3HaKoMIeH ¢ [lolmoxeHHeM O 3amuTe MEepCOHANBHBIX JaHHBIX padoTHHKa B MBYJIO
«CIIIEOP «K»mmoy», paBa u 0053aHHOCTH B OOJACTH 3alIUTHI IEPCOHATBHBIX JaHHBIX MHE Pa3bsICHEHHI, a
TaKkke MpaBo paboromarenst 06pabaTeBaTh (B TOM YHCIE U TepeaBaTh) YaCTh MOMX MEPCOHATIBHBIX JAaHHBIX
0e3 MOEero corjacus, B COOTBETCTBHH C 3aKOHOAATEILCTBOM PD.

IToaTBepk a0, 9TO OT3BIB COTIACHS MPOU3BOJUTCS B MHCHbMEHHOM BHJIE B COOTBETCTBUU C JIEHCTBYIOIINM
3aKOHOJATEIHLCTBOM. BCIO OTBETCTBEHHOCTH 3a HEOIAroNMpHUsITHBIE MOCIEACTBHS OT3bIBA COoryiacus Oepy Ha
ceOs.

n " 20 T.
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(TI0ITHCB) (®.1.0. paboTHuKa)

MNPUJIOKEHUE Ne 4
Coruacue pa6oTHHKa Ha c00p, XpaHeHHe M 00PAGOTKY MepPCOHATBHBIX JAHHBIX

Hupexmopy MBY/[O
«CHIEOP «K>mno»

(®HO, donscnocms pabomnuka)

(0ama poscoenusn)

nposicusaOuiezo no aopecy:

nacnopm:
6bl0an:

A,
B COOTBETCTBUHU CT. 6 PenepanbHoro 3akoHa ot 27.07.2006r. Nel52-03 «O nepcoHadbHBIX IaHHBIX»; CT.CT. 85-90
Tpynosoro xonekca Poccuiickoit @enepannu (Penepansroro 3akona ot 30.12.2001r. Ne197-03),

Ha cOop, XpaHeHHe 1 00pabOTKY MOHMX TMEPCOHATBHBIX JTaHHBIX

(coenacen, ne coenacen)

IOpuoduueckuii (noumosuwiit) aopec: PT, 423818, np. Mupa, dom 83
Ten. (8552) 57-09-95; HHH 1650076111 KIII1 165001001 OI'PH 1031616023670

a IMEHHO:

—  (amwus, UMs, OTYECTBO;

—  TacTOpPTHBIE TaHHBIE;

— HWHH,;

—  No cTpaxoBOro CBUIETENLCTBA

—  TOA, Mecsl, 1aTa U MECTO POKICHHUS;

— anapec;

—  ceMeifHoe, conuanbHOe, UMYIIECTBEHHOE M0I0XKEHUE;

— oOpasoBanue, Ne, nata BeIa4ll JOKYMEHTa 00 00pa3oBaHUU

— mpodeccus;

—  CBEZACHHUS O TPYJOBOM H OOIIIEM CTaxe;

—  JI0XOJbl, TOTy4YeHHbIE MHOU B JJAHHOM YUPEKICHHH,

—  CBEACHHUS O BOMHCKOM yYeTe;

—  JIOMAIIHU#, COTOBBIH Teae()OHBI

C LENBI0 00pabOTKH, PETUCTPAIMY CBEICHUH, HEOOXOIUMBIX [T OKa3aHUS yCIYT 3aHUMAFOIIUMCS B 00JIaCTH CIIOPTA,
obecrieueHHsT COOFOICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COACUCTBUS B TPYJAOYCTPOHCTBE, OOyUYCHHH U
MIPOJIBIXKCHUU IO CITy»)0e, 00ecTieueHrs TNYHOW 0e30MacHOCTH, KOHTPOJIS KOJIMYECTBA U KaYeCTBa BBITIOIHAEMOM pabOThI
1 00€ecCIieUYeHUs] COXPAHHOCTH UMYIIIECTBA

Cornacue Ha cOop, XpaHeHHE U 00pa0OTKY EPCOHANBHBIX TAHHBIX JEHCTBUTEIFHO B TEUYCHHUE BCETO CPOKA

JIEUCTBUS TPYJOBOTO JOTOBOPA.
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[ToarBepxkmato, 9To o3HaKOMJIeH ¢ [loyoskeHHWEM O 3amuTe MEePCOHANBHBIX NaHHBIX padoTHmka B CIIOP, co
criocobamu  cObopa, XpaHeHHS W OOpabOTKM MMEPCOHANTBHBIX JAHHBIX C HCIOJb30BaHUEM JJIeKTpoHHBIX ([IDBM) m
OyMa)KHBIX HOCHTENeH (MH(pOpMays JOCTYITHA JIMIIb ISl CTPOTO OMPEACTICHHBIX COTPYAHHUKOB IOPHIUYECKOTO JIUIA) C
nepefayeii moiydeHHOW mH(opMalmu 0e3 MCIONB30BaHMs CeTH o0mIero moyik3oBaHus MHTepHET. XpaHEHUE CBEICHUIMA
(6a3bI TaHHBIX) OPraHU30BaHO HA ANEKTPOHHBIX HOCUTEIAX C MApojieM, Ha OYMaKHBIX HOCHTEIISX - B ceiidax.

[IpaBa u 00s13aHHOCTH B 00JIACTH 3aIUTHI IEPCOHAIBHBIX TaHHBIX MHE Pa3bsICHEHBI, @ TAKXKE MPABO PabOTOIATEIS
00pabaTbIBaTh (B TOM YHKCIIC U MEpelaBaTh) YacTh MOUX MEPCOHAIBHBIX JAHHBIX 0€3 MOETO COIJIACHs, B COOTBETCTBUU C
3aKOHOAATENLCTBOM PD,

HOZ(TBCP)K,Z[a}O, YTO OT3BIB COIJIACHUA TPOU3BOAUTCA B MINCBMEHHOM BHUIEC B COOTBETCTBUU C HCﬁCTBy}OmHM
3aKOHOIATSILCTBOM. BCIO OTBETCTBEHHOCTS 3a H66HaI‘0HpI/IﬂTHLIe IMOCJICACTBHUA OT3bIBA COTJIaCHsA 6epy Ha ce0sl.

" n 20 .

(ToHCH)

(®.U.0. paborHuka)

[okymeHT co3aaH B anekTpoHHon chopme. Ne 33 ot 25.10.2024. cnonHutens: Byzaes M.M. 0 AIEKTPOHHbIA
Crpanunua 10 u3 11. CTpanuua cosgaxa: 25.10.2024 09:29 =¥ TATAPCTAH



Jluct cornacoBaHus k gokymeHTy Ne 33 ot 25.10.2024
WHuumatop cornacoBanus: bysaes M.M. dnpekTtop
CornacoBaHue nHnyumnposaHo: 25.10.2024 09:29

Jluct cornacoBaHus Twvin cornacoBaHusa: nocnegoBaTesibHOe
N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus
iMopnucaHo

1 bysaes M-M. 25.10.2024 - 13:40
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